
How to Make an Academic CV 
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Introduction 

• An academic CV is a 
comprehensive document that 
provides a detailed overview of: 

• your educational background,  

• Research experience, 

•  Publications,  

• Academic achievements.  

• It is often used when applying 
for academic positions, grants, 
scholarships, or fellowships. 
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CV Structure 

An academic CV typically includes the following sections: 

 

1. Personal Information: Name, contact details, and professional 
profiles. 

2. Education: List your degrees, institutions, and dates of 
graduation. 

3. Research Experience: Describe your research projects, 
methodologies, and outcomes. 

4. Publications: List your published articles, books, or conference 
papers. 

5. Presentations: Include details about your conference 
presentations or seminars. 

6. Teaching Experience: Highlight your teaching positions and 
responsibilities. 

7. Awards and Honors: Showcase any academic awards or 
scholarships received. 

8. Professional Affiliations: Mention memberships in relevant 
academic associations. 

9. Skills: Outline technical or specialized skills that are relevant to 
your field. 
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Formatting Tips 

When creating an 
academic CV, consider 

the following formatting 
tips: 

1. Use a clear and 
professional font, such 
as Arial or Times New 

Roman. 

2. Organize your CV in 
reverse chronological 

order, starting with the 
most recent 
information. 

3. Maintain consistent 
formatting for headings, 
subheadings, and body 

text. 

4. Use bullet points to 
make your CV more 

readable and concise. 

5. Tailor your CV to the 
specific requirements of 
the academic position 

or opportunity. 

6. Proofread your CV 
carefully to avoid any 

grammatical or spelling 
errors. 
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Additional Sections 

Depending on your academic background and experience, you may 
consider including the following additional sections in your CV: 

1. Grants and Funding: Detail any research grants or funding you have 
received. 

2. Conferences and Workshops Attended: Mention academic conferences 
or workshops you have attended. 

3. Professional Development: Highlight any relevant training or courses 
you have completed. 

4. Languages: List the languages you are proficient in, including any 
certifications. 

5. References: Provide contact information for academic references who 
can vouch for your work. 
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CV Dos and 
Don'ts 

• Dos: 

 

1. - Do customize your CV for each application. 

2. - Do highlight your most relevant achievements 
and experiences. 

3. - Do proof-read your CV carefully for any errors. 

 

Don'ts: 

 

1. - Don't include irrelevant personal information, 
such as marital status or age. 

2. - Don't use an unprofessional email address. 

3. - Don't make your CV excessively long; keep it 
concise and focused. 
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Conclusion 

• An academic CV is a crucial 
tool for showcasing your 
qualifications, skills, and 
research contributions.  

• By following the 
recommended structure, 
formatting tips, and dos and 
don'ts, you can create a 
compelling academic CV that 
effectively communicates your 
academic accomplishments 
and helps you stand out in the 
competitive academic world. 
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Thank You! 

Thank you for your attention. Good luck in creating your academic CV! 
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